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TOPICS 

•  Facebook Overview 

•  Privacy Overview: Being Smart 

•  Friends Lists 

•  Customize Your Settings 

•  Create or Edit Your Profile 

•  Keeping a Low Profile 

•  Blocking People 

•  Using Notes to Send Specific Comments to 

Specific People 

•  Handouts and Links 



WHY FACEBOOK? 

•  It’s the King of the Internet. 

•  It is the No. 1 place people spend 
time on the Internet 

•  In August, people spent 41.1 million 
minutes on Facebook, compared to 
39.8 million minutes on ALL of 
Google’s sites, including YouTube, 
gmail, Google news and much more. 



WHY FACEBOOK? 

•  It’s fun. 

•  It keeps you connected with people – 
friends, family, business associates - 
and issues. 

•  It’s easy. 



WHY NOT FACEBOOK? 

•  It’s part of an elaborate conspiracy 
to invade your privacy, strip you of 
your dignity, trick you into doing 
things you don’t want to do with 
people you don’t know, rob you blind, 
steal your identity and ruin your life 
forever. 



WHY NOT FACEBOOK? 

•  It’s part of an elaborate conspiracy 
to invade your privacy, strip you of 
your dignity, trick you into doing 
things you don’t want to do with 
people you don’t know, rob you blind, 
steal your identity and ruin your life 
forever. 

•  Or not. 



FACEBOOK PRIVACY 

•  You control what you put on 
Facebook, from everything to 
nothing. 

•  You can control – at least to some 
extent – who sees what. 

•  Still … THINK BEFORE YOU POST! 



WE CONTROL WHAT WE POST 



BE SMART ABOUT WHAT YOU POST 

http://www.youtube.com/watch?v=zU8m-4_CmtU 



FIRED BECAUSE OF FACEBOOK 



FACEBOOK PRIVACY 

•  When you create a Facebook 
account, you create your own 
Facebook profile. 

•  Be aware that the information you 
put on this profile - if you choose to 
make it widely available and click to 
allow other applications to use it - 
can be easily and quickly spread 
throughout the CyberWorld. 



FACEBOOK PRIVACY 

•   So there are two key factors that 
affect your potential for experiencing 
privacy issues: 

1.  How much information do you put 
on your profile? 

2.  How much access do you give 
others to see that information? 

•  The key is to find the right 
balance between protecting your 
privacy and providing enough 
information so that you can get 
what you want out of Facebook. 



FACEBOOK PRIVACY TIPS 

•  Do not post your address or phone 
number. 

•  Don’t “friend” anyone you don’t 
know and trust. 

•  Consider using an avatar instead of 
a photo of yourself if you are 
concerned about your photo showing 
up in places you can’t even imagine. 



FACEBOOK PRIVACY TIPS 

•  Never share your Social Security 
number. 

•  Overall, don’t share anything you 
would not be willing to share with a 
stranger on the street. 

•  Familiarize yourself with Facebook 
privacy settings and set them 
carefully. 



CREATE FRIENDS LISTS 

•  You decide who are going to be your 
Facebook “friends” 

•  It could be one person or 10,000. 

•  Select carefully. 

•  Then sort your friends into groups – 
for example … family, church friends, 
golf friends, former co-workers, high 
school buds, political friends, etc. 



SORT FRIENDS 

On Facebook click on “Friends” menu  



CREATE A LIST 

At the top of the page you can set up lists of friends 
by clicking this button  http://w

w
w

.balencourt.com
/blog 



CREATE A LIST 

Enter a name and select friends to add to your new list: 



THEN CUSTOMIZE YOUR SETTINGS 

Go to Account – Privacy Settings – Customize Settings 



CUSTOMIZE YOUR SETTINGS 

In each category select who can 
view your profile information 

h
ttp://w

w
w

.balen
cou

rt.com
/blog 



CUSTOMIZE YOUR SETTINGS 

Type names or lists to Make Visible To or Hide From 



CREATE OR EDIT YOUR PROFILE 

To edit, go to Profile – Edit My Profile 



CREATE OR EDIT YOUR PROFILE 

Go to: 

  Profile 

  Edit My Profile (on 
the left side of the 
page) 



CREATE OR EDIT YOUR PRIVACY SETTINGS 

Go to: 

  Account 

  Privacy Settings 



KEEPING A LOW PROFILE 

•  Disable public search. 

•  To do this, go to Account – Privacy 
Settings – Edit Your Settings (under 
Applications and Websites).  

• Unless you do this,  Facebook shows 
your name and profile picture to 
everyone who looks you up using 
Facebook’s search feature, or even 
using a search engine such as Google. 



KEEPING A LOW PROFILE 

•  While you are there [Account – 
Privacy Settings – Applications and 
Websites - Edit Your Settings] 
manage applications, games, etc. 



BLOCKING ANNOYING AND BAD PEOPLE 

•  In Account – Privacy Settings, click 
Block Lists – Edit your lists. 

•  Type in the name of the person you 
want to block. 

•  OR go to their Profile Page and click 
“Report/Block This Person”  at the 
bottom left of the page. 



USING NOTES TO SEND SPECIFIC 
COMMENTS TO CERTAIN PEOPLE 

•  Create a note by going to Account – 
Applications Settings - Notes. 

•  Write a Note. 

•  After writing your note, near the 
bottom click on the dropdown box 
with the word Everyone, then click 
Customize. 

•  Select whom to make this note 
visible to and whom to hide it from. 



Things to Remember When Using Facebook…. 
  Always watch out for updates to Facebook. Generally, 

Facebook will alert you on your Homepage about new 
updates to Account and Privacy settings. Pay attention.  

  If you have concerns about Privacy and Account updates 
keep up with Facebook’s blog where they regularly preview 
and collect comments on upcoming changes. 
http://blog.facebook.com/  

  Facebook is your friend. This is supposed to be a fun, 
useful tool and Facebook makes money by selling your 
attention to advertisers so they want you to be happy. 
Facebook is a service and if at any point you don’t like it 
anymore, just turn it off. 

  Don’t forget about the Help Center (see next slide). 



 The Facebook Help Center 
http://www.facebook.com/help/  



HANDOUTS AND LINKS 

•  Do’s and Don’ts to Protect Your Career 

•  Simple Steps to Social Media 

•  Stay Informed With WEAC Email Alerts 

•  www.weac.org/socialmedia 

•  www.facebook.com/myweac 

•  www.twitter.com/weac 

•  www.youtube.com/weacvideo 

•  www.flickr.com/weac 



THANK YOU! 

•  hurleyb@weac.org 


