KEA Expenses Reimbursement Form 2009-2010

	Name:      
	Building:     

	Date:      


	Reason(s) for reimbursement:      

	Mileage(reimbursement at current IRS rate)
	      miles @ .55 =      

	Meals (maximum amount for a meal may be exceeded as long as the total cost for the allowable meals in one day is not exceeded.

	Breakfast (max. $10.00)
	      @       
	Total      

	Lunch (max. $10.00)
	      @      
	Total      

	Dinner (max. $20.00)
	      @      
	Total      

	Lodging* 
	       nights @      
	Total      

	*Lodging reimbursement is based upon ½ the price of the room per person
**Note: Receipts must be attached for reimbursement (excluding mileage)
	Total reimbursement**:      


