Sample Retirement Letter

OK for 2008 or years when the contract provisions are known.

When the contract is not settled for the year you intend to retire, and retirement provisions are on the table, please check with one of your FEA officers or your UniServ director before submitting your letter. You might then want to replace the sentence about presenting your request to the school board with something like, “My request is conditional based on the terms of the contractual retirement provisions remaining as they are.  Should the terms affecting my retirement change, I request the opportunity to reevaluate my circumstances and, if necessary, withdraw this application.”   It does not, however, appear that retirement provisions are on the line for the 2007-2009 contract.

Dated on or before January 15
Steve Patz, Superintendent

Address


RE:  Application for Retirement Benefits

Dear Mr. Patz,

(WHEN)  A personal statement about deciding to retire at the end of the current school year or a future year.

(APPLICATION)  Please consider this letter my application for retirement benefits under Article VII of the FEA contract (at the end of the ____________ school year).
(ELIGIBILITY)  At the time of retirement, I will be _____, meeting the age requirement, and will have taught in the district for _______ years. 

I would appreciate your presenting my request to the school board at its next business meeting.

A personal statement on ending your career in Franklin.

Sincerely,

(Optional)

Cc:  
Business Office


Building Principal

