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The School DlStl'lct of North Fond du Lac, in cooperatlon W1th the
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'Employee Slgnature

Print Employee Name:

T he School Dlstrlct of North Fond du Lac

ACKNOWLEDGMENT OF RECEIPT OF
EDUCATOR GUIDE

A copy of this Acknowledgement (Stgned by you) wzll be placed in your personnel fi ile ,
I acknowledge that I have recelved and rev1ewed a copy of the School D1strlct of North Fond du Lac Pol1c1es

and Educator Guide (Guide). I understand that it is my responsibility to read the Guide and seek clarification
from the district administrator’s office if T -do not understand any portion of the Guide or the correspondmg

: pohc1es 1 understand that this Guide states the School District of North Fond du Lac’s policies and procedures

in effect on the date of publication. 1 also understand that these pohcles and procedures will be rev1ewed on a

I understand that the Guide is not a contract ora guarantee of future employment, future benefits or a binding

contract with the School District of North Fond du Lac. I understand that except as may be provided by a

contrary provision in an applicable collective bargammg agreement, in the policies contained in the Guide, or

individual written employment agreement approved by the School Board, my employment is at will for the first
“tlhifee years of y enmiployient and beginning in-the-fourth -year-Fwill-be-afforded- due*proces&andﬂpproprlatef:

just cause 1f I am to be terminated or non-renewed by the School Dlstrlct of North Fond du Lac -

Finally, I understand that it is very 1mportant that I return this acknowledgement no later than September 15th to
the District’ Ofﬁce If I fail to return this acknowledgement mgned I understand that my employment will be in

Jeopardy

Date:
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Educator Guide Introduction

. Overview-Summary
The School District of North Fond du Lac (District) Educator Guide (Guide) is an outline of policies and -
procedures that are designed to support an environment that creates hope, provides stability, allows for

compassion and fosters trust for all educators and associates. The School District of North Fond du Lac’s
staffing mission is to serve the educational, social and emotional needs of all the students in our community
-through creating an environment that promotes proféSSiOn,alism;.'dllowing the District to recruit, attract, hire,

- develop and maintain a world-class education and support staff. : T -

" The Guide refers o an educator ,th,r'o'l\ighmi:t‘,thé document. An educator is defined as any person who holds a
teacher’s certificate issued by the Wisconsin Department of Instruction (Chapter 118.19 WI SS) and is
employed in a teaching position within the District. - : :

This Guide is a summary of some of the employment policies, procedures, rules and regulations of the Board of =
Education of the School District of North Fond du Lac. The Guide is designed to make educators aware of .-
policies, procedures, rules and regulations and to provide for structure and order to best help the District
function and provide stability to each educator. Most employment questions are answered by the Guide.
Should there be any confusion or item that is not covered, these questions should be immediately directed to the
district administrator. B : : d

""::N‘(‘)““ﬁéfxé’f’“‘”th‘“f‘*”state*rﬁ’eﬁ’fs;’**po“*l/ice's-‘;**proce\dure‘sjj:—mlesx(’:)rmregu:l-atiéhs:f-'e9ntai—nedmwithin::the:Guideuguaséntees;,;; e i

|- employment or can be construed as an employment contract. Educators, for his or her first three years of
‘ employment in the District are considered “at will” employees and employment is not for any specific period,
C‘)Unless_ otherwise set forth in writing by contract or statute. As an Educator in the School District of North Fond

/du Lac enters his or her fourth year of employment, he or she is afforded due process and just cause for
disciplinaty, termination and non-renewal actions. The School District of North Fond du Lac reserves the right
 to edit, add, delete, and change the Guide at any time through recommendations from the district administrator -

and by following the Guide Adoption Policy. ' ' :

Related Polices: Educator Guide Adoption and ,Revi’ew
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Educator Code of Ethics

Orrgrnally developed by Association of American Educators.
h_n‘p //aaeteachers org/zndex php/about—us/aae code—of ethzcs ; "

The School District of NFDL is a proponent of and practrces the Strengths Ph1losophy and Servant Leadershlp
In order to fulfill the mission of meeting the needs of our students, the District has adopted the Educator Code

of Ethics. These four principles are a collection of statements that set the hzgh level of expectations the School =~

District of North Fond du Lac expects of each educator (educator defi ned as a professzonally licensed teacher

 that is employea’ as a teacher in the District) as he or she performs the necessary tasks to help all students

succeed. Any violation of the Educator Code of Ethlcs can result in dzsczplmary action, up to and mcludzng .

' termznatlon

OVERVIEW , :
e The professional educator strrves to create a learnrng envrronment that nurtures to fulﬁllment the potentral'

of all students. :
e The professronal educator acts with conscientious effort to exemphfy the hrghest ethical standards.
¢ The professional educator responsibly accepts that every child has a right to an uninterrupted educatlon free

" from strikes or any other work stoppage tactics.

PRINCIPLE I: Ethical Conduct toward Students :
The professional educator accepts personal responsibility for teachlng students character qualltles that will
help them evaluate the consequences of and accept the responsibility for their actions and choices. We strongly

“affirm parents as the primary moral educators of their children. Nevertheless, we believe all ediicators are ™=

obligated to help foster civic virtues such as integrity, diligence, responszbzlzty, cooperation, loyalyy, fi delzty
and respect-for the law, for human life, for others, and for self.

C lThe professional educator, in acceptlng his or her position of public trust, measures success not only by the

progress of each student toward realization of his or her personal potem‘lal but also as a citizen of the greater
community of the republic.

1. The professional educator deals considerately- and justly with each student and seeks to resolve
problems, 1nclud1ng discipline, accordmg to law and school policy. :

2. The professmnal educator does not mtentlonally expose the student to drsparagement

3. The professional educator does not reveal confidential information concerning students unless required
by law. ,

4. The professronal educator makes a constructive effort to protect the student from conditions detrlmental
~to learning, health, or safety.

5. The professional educator endeavors to present facts without dlstortlon bias, or personal prejudrce

PRINCIPLE II: Ethlcal Conduct toward Practices and Performance

* The professional educator assumes responszbllzty and accountability for his or her performance and continually

strives to demonstrate competence.

The professional educator endeavors to maintain the dzgmty of the professzon by respecting and obeymg the
law, and by demonstrating personal integrity. :

1. The professional educator applies for, accepts, or assrgns a position or a responsibility on the basis of
professional qualifications, and adheres to the terms of a contract or appointment.

2. The -professional educator marntalns sound mental health, physrcal stamlna, and social prudence

U necessary to perform the dut1es of any profess1onal ass1gnment
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3. . The professional educator contrnues profess1onal growth

(\, 4. The professronal educator complies with Wrrtten local school polrmes and applrcable laws and

- regulations that are: not in. lth this code of ethlcs.':;

5. The professronal educator _
- educat1onal organlzatmns, an rclearly drstlngurshes those views from h1s or her own personal opmrons

The professronal educator does not use lnstrtutl, ) ‘1 '
- ‘advantage : : -

“The’ profésszondl educat """ “in exemplzjﬁzmg ethlcal relatlons wzth colleagues accords ]ust and equztable
treatment (o all members of the proj%sszon — ¥ :
1. The professronal educator does not reveal conﬁdentral 1nformat10n concernlng colleagues unless
requrred by law. ‘

2. The professmnal educator does not - W1llfully make false statements about a colleague or the school”
‘gystem. : : : :

3. The professional educator does not interfere with a colleague's freedom of choice, “and works t6
eliminate coercion that forces educators to support actions and ideologies that vrolate individual
_,_,_ﬂprofessronal 1ntegrrty

PRINCIPLE IV: Ethical Conduct toward Parents and Commumty
The professional educator pledges to protect publlc sovereignty over public education and private control of
l private education. . : : :

The professional -educator recogmzes that quality educatzon zs the common goal of the public, boards of
educatzon and educators, and that o caoperatlve effort is essential among these groups to attain that goal.

. “The professronal educator makes concerted efforts to communlcate to parents all information that should
~-berevealed in the 1nterest of the student. - : : :

2. The professronal educator endeavors to understand and respect the values and tradltrons of the drverse
. cultures represented in‘the comrnumty and in his or her classroom :

3. The professmnal educator manifests a positive and active role in school/commun;lty relatrons

: ‘Relatedi Policies: -

oes ot 1ntent10nally mlsrepresent 0fﬁc1al polrc1es of the school or .

Related Information: DistriCt Procedure er’Chiﬁld Abuse and Neglect Repotting

Ui
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‘empl , _
educators With 70% - 100% Will be eligible for a family health and dental 1nsurance plan The plans for
insurance can be located by selectlng the links. above. The Board of Education through 1nput from thei

Insuranee Committee reserves the right to change 1nsuranCe plans

Llfe Insumnce :
The District will offer life insurance as an option at educator expense

Long—term Dlsabzluy

~ The District will provide long-term disabllrty insurance to all educators at the District’s expense

) 'VPost-Employment Benefit

1. Tobe paid into.a HRA in equal annual installments over 5 years

) "li/Dependentf$l2«Ot00 annually:($60, 000)sismen i g - RN
: Single $8,000 annually ($40,000) - Cea e : o
e These amounts will be increased by 5% annually commencmg with the 2012 2013 school year

: C\ o The amount set at retirement is the amount ‘divided into 5 equal payments Payout beneﬁt does not‘
: j ;

pendent or smgle) changes during ﬁve years i

pendents at'd th rfor family plan retirees (any balance in HRA forfeited)

W

Eligib 1ty criteria and | : :
e Must have accumulated at least ﬁfteen (15) years of District service.

. Must have reached the mrmmum age of ﬁfty—seven (57) by August 31 followrng the employee ] last' 7

r of retirement shall receive prorated beneﬁt computed off of -

The D1strict shall transm all tax—sheltered annuity deductions taken on behalf of the participating educator to.
‘the appropriate receiving companies twice a month if billed by the company, provrded there is uniforrnity of

Utreatment for all subscriber annuitants ona company by company basrs




Wlsconsm Retirement System

(\ The elrgrble employees shall be requlred to pay the Wrsconsm Retrrement System contrrbutron

Calc
Devel pment '
The calendar will be: developed on‘a yearly basis by the District. ‘There are three paid holrdays in‘the teacher -
“contract; Labor Day, Memorial Day and Thanksgrvrng The 2011 2012 calendars can be accessed by: selectmg,
the followmg lrnks Staff Calendar and Famrlj ; Calendar. - r , iy .

Inclement Weather/Emergency Day Make Up

All days: missed due to 1nclement weather and/or other emergen01es, after the ﬁrst such day, wrll be rescheduled e
accordmg to the calendar v S BN

Com; ,(ensatlon
Base Wages : : ‘

di s base wage is defined as the amount of salary that is on- the teaching contract for the 2011 2012 ‘
schoo, 'year. Compensation other than base wages (extra-duty, summer school, etc.) will remain the same as the
2010-2011 school year — see the 2010-2011 pay scale and extra duty pay schedule Credits earned between
September 1%, 2010 and September 1%, 2011 will not be honored at this time. It is the intent of the Board of -
Education to recognize all credits earned before September 1*,2011 at a future date. Value added merrt
compensatron will be 1nvestrgated durlng the 2011-2012 school year. S s

- Currteulum Pay

At the drscretron of the' admlnlstratl n, the Curriculum pay rate vvill ‘be $16.28 per hour.

Garnrshrmnts wrll be madf : ng toiStateand F ederal guidelines, -

Internal Substitute Pay :
All employees that subst1tute during his or her preparatlon period or durmg a lunch perlod wrll be compensated

$l6 28 per. perlod

payroll optlon of contract year or twelve month basis. See the VPa, ;.roll Pohci / for more 1nforma,, Ton

Perfect Attendance : : : ,
k1 ave, bereavement leave; unpald leave or emergency

§|Pag,e'
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Emer rency. and Safetv Procedures

O District Communicatton System : L
“The District will use the AlertNow system to commumcate school closmg and other’ 1rnportant 1nformat10n
Educators must have current information on file at all times. It is each educator s responsrblhty to update hisor

her contact 1nf0rrnat10n w1th the Dlstrrct Ofﬁce

Work Place Safety i e : : :
Safety of students and staff is of the utmost 1rnportance in the District. It is the respons1b111ty of educators to -
" utilize all safety precautlons If there are any questlons about safety practlces consult an adm1mstrator for '

a331stance

- Work Day In]ury Reportmg Process '

Each educator must repott all injuries to his or her 1mmed1ate superv1sor or des1gnee and ﬁll out the approprlate ’

paper work.  The educator must also follow the District procedure to seek medical advice and- treatment for
- injuries that were 1ncurred whrle workmg Any questlons should be directed to the building principal.

Em ,hlo .’,LmentProvrsmn‘s )
Dzsctplme ERE
All educators are responsible for followmg the Educator Gulde

Ee Tual Op ; ortunttv Employer

basis of age race, creed, religion, color, phys1ca1 mental, emotional or learning dlsabrhty, marital or parental

status, pregnancy, sex, national orlgln ancestry, sexual orientation, arrest tecord, conviction record or mrhtary :

service. All educators of the District are required to comply with prov1s1ons of Title VI of the Civil Rights Act
7 )and Title IX of the- 1972 Educational Amendments. For additional information on the nondlscrrmmatlon pohcy
and/or complamt procedure contact the Dlstrlct Ofﬁce at (920) 929 3750

A grievance procedure has been developed and adopted as pohcy by the Dlstrlct
Job Postmgs Asszgnments ' '

* Any vacancy (teaching or co-currlcular) that is opened wlll be posted and emalled to all educators for 5 Worklng ,

days. The adminiStration retains full rights to fill all open positions and- ass1gnments of duty. An educator that
would like to be transferred to a different position within the District, should notify the District Administrator.

"All requests will be taken lnto conslderatlon but the District Administrator holds thee discretion for all educator '

ass1gnments

- Mentor. PI’,‘Q oram '

" The District will pr0v1de a mentor for all new educators (regardless of prevrous experlence) This mentor w1ll
follow the expectations provided in the Mentor. Handbook. Each mentor will be pald $750 through and extra -
duty contract The payment for thls duty Wlll be made at the end of the school year in. June :

See Personnel Re,,,,,,rds Poth =

Probatwnaty Period

All educators will be on probat1on for the ﬁrst three years: of ernployment and will be considered at—wﬂl,

employees. Educators beginning his or her fourth year will be afforded just cause for term1nat10n non—renewal
and d1501p11ne (as defined by the District Grrcvance Procedure Policy).
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